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Chief, Personrel Rranch 4 Leptenmbor 1947

Crhief, Fiscel Divieion

Tine and tttendance Heport for
16 through 23 August 1947

for the peried 25X1A9A

Attached is & copy of “tandsrd Form 1130, Time and Atiendsnoe

Report, for | | mzzizned to the Pereonnel rFool for

the reried 10 througzh 23 august 1547, as subnitted to this offioce.

You will note tho report w s pre.sred to indioute that ¥ra[—  25X1A0A
went on materuity lsave effective 18 Augzust 1947 and remained on

sick leave (maternity vurpeses) @Mn&r of the ney

period, & toianl of 40 hours.

wvent through the procesn of
®clearing” in sccordence with the pravisions of Administrative
Order Ho, 38 dated 2 Toceciwr 1946, At the time ghe wuz in the
Fiocal Divieslow rie roguectsd to know her leave halsnces, The
figure given her for sick leswe wus higher than she thourht it
should heve been snd & further investizatlon into the metter
revoaled that she had bLmen om sick leave frou 18 July 1947 and

hed not retwrned to duty sinoe that duteu, Slck Leeve fram 18

July through § August was correctly reported; however, wn eddition-
#l charge of 40 hours for sick leave talsn Jduring the reriod 10
throuzh 28 Ausust 1847 was not reccrded by the reaportin; official,
but hes bacn nede aielast irse | |1s2ve soocomt. 25X1A9A

It is requssted that your offige initirte sotion to determine why
this report vas incorrectly certificzd; and furthsy that employees
maintaining ihe time and attendance records be apprised of the
importance of submitting zcourate reports to preclude overpayments,
end/or miswnderstendings. 411 sslary payrents are besed on the
infori.ation recordsd on Forms 113, Time and ittendance Heports.
Henoo, it can readily be secn that cezes of this type would in
ofect result in an erromecus payment to the employee and could
cause ommsiderable difficulty in comnsotion with s eslary dispute,.

25X1A9A ¥rs. | |furtisr mentionsd she had been iafor-ed by the
onne

" y £
O5X1A0A B ls inat certer -4t E."“btm had been advanced siak

Pers ations Section that she was entitled to an advanoce of
siok losve if ahe go desired., &he alss hed been given to under-
stand if she did not retwrn to duty that the wmligquideted sdvance

£ sick lsa zatically be dedu ner petirer
o e would autaustically IR i o P
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Chisf, Personnsl Sranch S 4 Zeptembor 1947

leave sud did not return to duty we would have been required, umder
existing laws and reculations, to effeect & colleotion from her
poersonally. The auly tize the retiressut acsount iz awaileble for
liquideting an indebtadness to the Dnitad States Covernment is
after every attsmpt to make the aollection har boon exhauztod.

If she had been granted an advanos of aiok lsave snd later resigned
without ligquidating the advanoce we would of neoessity have been
oblized to encusber ler retiremant eccoumt watil suoh tive asx tw
indebtedness s satisfied. The Commission would have withheld
the refimd te her pending atiempte to rubke the collestion, thus
regulting in quite a delay for the e ployee in recelving tie
retirecent refund a»i pessidly many hours ef work on the part of
Fis:cl Porsosnel to e’feot the collsction,

For your informstion there ia cuoted the applicable portion of
nxeeutive Jrder 9830 ertaining Ho the advance of ciok lesve:

Psiak leave advancod, In emr~s of sorious disability or
ailnentes, aod wheil the exirzencles of the gitostion 0
Tequire, sick leave rsy be sdvanced to permensnt enployees
not in excesr of 30 days:s Provided, Th:t no advenoces of sick
loave shall be uade > sny e-ployes wmless the absence frem
duty on ascount of illnees is for = period, or reriods, of

5 or more sonsecutive work dayep thet svery spplication for
advance lesve shall he sup-orted »v a medicsl certificste;
that he total of such advancer shall be sharred spsinet
piek leave subsagusntly ersdited.” {(underzeorinz sunnlied),
¥sithey the Fxeoutiwe Order nor owrrent Regulstions consider
prespancy 63 a sorious Afsebility or allvent,

Adeinistrative (rder Nos 47, dutsd 17 Docenber 1346, sots forth
the Agsney's policy in granting maternity leawe. Thers is nothing
in the oprfsr to imply that it ix evern contemplated thst en advanoce
of sisk lsave will be granted due to presmsnay.

It will be apprecisted if you wil! discuss the ap-liocable provisions
of Laws & Regulstions with respesct to leave advancos with the re-~
guired amplayees in the Fersonnel Branch to inswre thzt sdvice ziwen
to spplicants for edvance:s ere suffieliently eclear so such inforzation
will not be misinterpreted or misunderstood. Advice with respsct

%o findings in connsotion with the ineorrsot leave certifiecation
should bs gu.>lied to support psymsnt of wvouchsrs procossed,

25X1A9a
— Chief, Fisoal Division
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